
Voucher-Home and School Association
Date: reviseo oircaloa

Vendor:

VendorAddress:

(H & s board rcprceentaflve: Incrude descrrpflon or expense and amount)

VoucherTotal:

HomeAndSchootAi@ Date

{ry '

-
Check Date:

Amount Paid:

Home arid School treasureiSignature Date

L Wtrn ordeing,refit€r the vouch€r l.r(o.m8$on Into th€ computer,
2. Printo{ie copy.r€ fite.

3. Packing tists qf€ attAfu to |ha op€n voocher ar|d ?ciumed to the file.
4' whn tha klric€ i3 rocaiv€d' it lt stemp€d and th6 .ggropdele voucfilr ls attsch€d.Amornti on th€ Involce arc double ch6cked for acdracy and €ntet€d on lh€ voudr6,
5. Th€ irwoh. wiih th€ dacfi€d voucfi.r 13 sent lor pafn€nt approvbl to trh. appropdat€ p€nrm
6. Approy€d vExJ€hsnnvoic. it sent to Accor.stl8 payable fur dat. ontry,
7, Afi€f doclrE th€'€qcit€r. mak€ a copy 8rd,out6 lt to tha pefron clgnlng agprovel.

Invoice Date:_

Invoice Amount:


